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1. PURPCSE
To recruit, and devel op individuals for professional,
adm ni strative, and technical positions at Marshall Space
Fl i ght Center, Al abans.

2. APPLI CABI LI TY
The MPG applies to all MSFC personnel involved in the
recrui tment of individuals for the Federal Career Intern
Program Pl an.

3. APPLI CABLE DOCUMENTS

Executive Order 13162, Federal Career Intern Program
Dated July 10, 2000

NPG 1441.1 NASA Records Retention Schedul e
5 CFR 213.3202 (0) (6) (ii)

5 CFR 302

5 CFR 315.712

5 CFR 575

5 CFR 531.203 (b)

4. DEFI NI TI ONS

OPM — Office of Personnel Management; Federal Agency with
responsibility for regulating all aspects of Federal
personnel prograns.

PIP — Professional Intern Program
5. | NSTRUCTI ONS
A. NASA/ MSFC Human Resources (HR) Department:
1. I npl ement the Program under the provisions of the

ci tati ons shown under *“Purpose”.
2. Advi se managenent on the proper use of the Program
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3. Coordinate recruitnment/interview schedul e so that
organi zations recruit from appropriate sources.

4. Di stingui sh between the candi dates applying for the
program wusing job related criteria.

5. Ensure adequate recruiting materials are avail abl e.

6. Make tentative/final job offers.

7. Maintain necessary files/records/docunentation for
revi ew by OPM NASA Headquarters.

8. Accept applications in accordance with provisions of
Part 6 of the plan.

B. NASA/ MSFC Sel ecting O ficials:

1. Conduct interviews of candi dates.

2. Submt selections for vacancies to the Human Resources
Departnment for offer of enploynent.

3. Uphold nmerit systemprinciples in
i nterview ng/sel ecting candi dates for positions.

4. Devel op a general training plan that will provide the
intern with the conpetencies needed. This plan wll
be finalized in coordination with the PIP Coordinator.

C. Delegation of Authority to Make Appoi ntnents:

Empl oynent offers will be nade by authorized menbers of

t he Human Resources Departnent, NASA Marshall Space

Fli ght Center, Al abama.

6. PROCEDURES

Sour ce of Candi dates:

A.

When a decision is made to fill an adm nistrative,
technical, or professional position through the Federal
Career Intern Program (FCIP), the HR official, in
col |l aboration with the selecting official/subject matter
expert, will identify the conpetencies needed in order
for an individual to performthe work of the position and
identify appropriate targeted recruitnment sources of
candi dates with the appropriate background, skills, or
educati on.

Formal Training Program
| ndi vi dual s gi ven an excepted appoi ntnent under the FCIP
will be required to successfully conplete a two-year
formal training/devel opment program The program wil |
include structured activities, experiences and training
whi ch are designed to prepare the enpl oyee for higher-
grade duties in the occupational/career field, and
provi de the appropriate identified conpetencies needed
for conversion. These activities may include, but are
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not limted to, formal training classes, rotational or

B.

C.

D.

E.

F.

ot her job assignnents, attendance at conferences and
sem nars, interagency assignnments, or other approved
activities.

Consi derati on of Applicants:
Because a nyriad of job vacancies will be filled using
the FCI P exam ning program different recruitnment
approaches and procedures for accepting applications wll
be utilized, depending on the recruitment source/required
conpetenci es determned to be appropriate for each
position. Therefore, a record will be kept in each case
file docunenting the determ nation of the appropriate
recruitment source/required conpetencies for each
position filled under the FClIP.

Exam nati on of Applicants:
An eval uation of the qualifications of applicants for
positions covered will be made only at that point when an
actual vacancy is to be filled. The evaluation wll
include a determ nation of eligibility/ineligibility.

Applicants will be evaluated in accordance with the
procedures described in 5 CFR 302. Veterans preference
w ||l be applied accordingly.

Sel ecti on:
Sel ections will be nmade in accordance with 5 CFR 302. 304
(b)(1). For positions at grade GS 9 and above, which are
of a professional/scientific nature, selections will be

made in accordance with 5 CFR 302.304 (b)(4)(ii). A
successful candidate shall be appointed to a position in
Schedul e B of the excepted service.
Pronoti ons:
During the internship period, individuals participating
in the FCIP will be eligible for pronotion to the next
hi gher grade | evel in accordance with their training
pl an, assum ng a current performance eval uation of “Meets
Expectations” and upon recommendati on of the supervisor.
Conversions and Term nati ons:
The appointment of a career intern will expire at the end
of the 2-year internship period, plus any extensions.
NASA/ MSFC may, with no break in service, convert the
intern to a career or career-conditional appointnment in
accordance with 5 CFR 315.712. |If an enpl oyee is not
converted to a career or career-conditional appointnent,
the career intern appointnent term nates, unless
specifically eligible for placement under 5 CFR 213. 3202

(0)(6) (ii).
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10.

G. Use of Recruitnent Bonuses, etc.:
NASA/ MSFC wi | | make appropri ate use of al
recruiting/retention tools avail able by regul ation,
i ncluding recruitnent bonuses, superior qualifications
appoi ntnents, retention allowances, and student | oan
repaynents, in accordance with 5 CFR 575, 5 CFR 531. 203
(b), and local inplenmenting policies.

H.  Procedure for Filling Luevano Positions:
In those instances where a decision is made to fill a
position covered by the Luevano consent degree through
the use of the FCIP, NASA/ MSFC will contract with OPMto
adm nister the witten exam nation or questionnaire
portion of the exam nation process.

| . Establishing and Maintaining Case Files:
NASA/ MSFC wi I | ensure that maintenance of the records
used to inplenent the FCIP, that are nmmintained as a
system of records subject to the Privacy Act, is
consistent with OPM s Governnent-w de system of records
(OPM GOVT-5) and the Privacy Act. NASA/MSFC will al so
adhere to OPM s schedul e of records
retention/disposition.

J. Evaluation of Program Pl an:
NASA/ MSFC wi | | adm ni ster an internal accountability
systemto assure that the use of the FCIP is in
conpliance with law and nerit system principles. The
internal accountability systemw || be subject to regular
peri odi c managenent review by OPM

NOTES

None

SAFETY PRECAUTI ONS AND WARNI NG NOTES

None

APPENDI CES, DATA, REPORTS, AND FORMS

None
RECORDS

Oficial MSFC recruitnent files are records mai ntained in
t he Human Resources Departnent. Disposition is in
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accordance with NPG 1441.1, “NASA Records Retention
Schedul e’ (NRRS), schedul e 1/23.

11. TOOLS, EQUI PMENT, AND MATERI ALS
None
12. PERSONNEL TRAI NI NG AND CERTI FI CATI ON

None

13. FLOW DI AGRAM

None
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